
FINDON PARISH COUNCIL  

34 NORMANDY LANE  

EAST PRESTON VILLAGE  

WEST SUSSEX BN16 1LY 
 

TO: ALL MEMBERS OF THE COUNCIL 
You are hereby summoned to attend the Meeting of Findon Parish Council (FPC) to be held in 
the Findon Village Hall on Monday 24 June 2019 at 7.30pm for the purpose of transacting the 
following business. 
 

THIS IS AN OPEN MEETING AND MEMBERS OF THE PUBLIC ARE WELCOME TO ATTEND 
 

Miss Fiona MacLeod 
Clerk to the Parish Council 
18/6/2019 

 

AGENDA 
 

19.57 TO RECEIVE AND NOTE APOLOGIES FOR ABSENCE  
19.58 CHAIRMAN’S ANNOUNCEMENTS 
19.59 DECLARATIONS OF INTEREST ON ITEMS ON THE AGENDA 

Members and Officers are reminded to make any declarations of personal and/or 
prejudicial/pecuniary interests they may have in relation to items on this Agenda. 
The interest should be declared by stating: 
a) the item you have the interest in 
b) whether it is a personal interest and the nature of the interest  
c) whether it is also a prejudicial/pecuniary interest 
d) if it is a prejudicial/pecuniary interest, whether you will be exercising your right 
to speak under Public Question Time 
Members and Officers will then need to re-declare any prejudicial/pecuniary 
interest at the commencement of the item or when the interest becomes 
apparent. 

19.60 COUNCILLOR VACANCIES AND CO-OPTION 
 To receive an update and consider any-co-options to fill the four vacancies.  
19.61 TO SIGN AS A CORRECT RECORD THE MINUTES OF THE MEETING HELD 

13/5/2019 
19.62 MATTERS ARISING AND ACTIONS FROM THE MINUTES NOT COVERED 

ELSEWHERE ON THE AGENDA 
19.63 TO RECEIVE VERBAL REPORTS FROM WEST SUSSEX COUNTY COUNCIL 

(WSCC) AND ARUN DISTRICT COUNCIL (ADC) COUNCILLORS 
19.64 PUBLIC QUESTION TIME OF UP TO FIFTEEN MINUTES 

The Question Time is the only opportunity for the public to address the meeting, 
make representations, answer questions and give evidence in respect of any item 
within the remit of the Council, and not limited to matters of the agenda for that 
meeting. (Standing Order 1d).Where it is not possible to give immediate answers, 
the answers will be given at the next Meeting or, if preferred, sent direct to the 
questioner. 



19.65 ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN (AGAR) 2018/19 
 To note the Internal Auditor’s report, agree AGAR section 1 – annual 

governance statement 2018/19, and agree accounting statements 2018/19.  
19.66  GRANT APPLICATIONS 
 To consider approval of grant applications received (as circulated).  
19.67 FINDON VILLAGE HALL EXTENSION 
 To consider any next steps towards a Public Works Loan.  
19.68 UPDATED FINDON NEIGHBOURHOOD DEVELOPMENT PLAN WORKING GROUP 

(UFNDPWG) 
 To receive an update on progress and consider any items for ratification.  
19.69 PARISH INITIATIVES 

To note the reports on progress and consider any recommendations for full 
Council: 
a) Transport, Environment, and People (TEP)  

 b) Community Minibus service  
19.70 DUKE OF EDINBURGH ADVENTURE EVENT AT THE GALLOPS  
 To consider further information regarding the event management.  
19.71 CLERKS REPORT 

To note the report and consider any items for ratification.  
19.72 REPORTS FROM FPC COMMITTEES FOR NOTING/RATIFYING 

 a) Planning 
b) Finance & Governance 
c) Open Spaces 
d) Sheep Fair 

19.73 REPORTS FROM OUTSIDE BODIES AND WORKING GROUPS FOR 
NOTING/RATIFYING 

 a) Community Resilience Plan for Findon  
b) 3 year Strategic Plan  
c) Village Bus Shelter  
d) Assets of Community Value  
e) Village Hall Trust  
f) Findon Village Pre-School  
g) Joint Eastern Arun Area Committee (JEAAC)  
h) Allotment Gardens  
i) Replacement Greens mower  
j) Nepcote Green Charitable Trust (NGCT)  

19.74  FINANCE  
a) To note Receipts and Bank Reconciliation as circulated  
b) To approve Payments as circulated  

19.75 ITEMS TO BE REFERRED TO NEXT AGENDA 
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FINDON PARISH COUNCIL 
 

 

 

 

 

INTERNAL AUDIT REPORT 

 

FOR THE YEAR ENDED 31 MARCH 2019 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



INTRODUCTION 

An internal audit of the Parish Council’s financial records for the year 2018/2019 has 
recently been completed. The audit included all financial transactions for the period 1 April 
2018 to 31 March 2019 inclusive. 
 
The audit was undertaken in compliance with the requirements of the Accounts and Audit 
(England) Regulations 2015, and in accordance with the agreed and accepted Audit Plan. 

Regulation 3 of the Accounts and Audit (England) Regulations states that the Parish Council 
must ensure that it has a sound system of internal control which— 

(a) facilitates the effective exercise of its functions and the achievement of its aims and        
objectives; 

(b) ensures that the financial and operational management of the authority is effective; and 

(c) includes effective arrangements for the management of risk 

Regulation 5 of the Accounts and Audit (England) Regulations states that the Parish Council 
must undertake an effective internal audit to evaluate the effectiveness of its risk 
management, control and governance processes, and any officer or member of the Parish 
Council, if required to do so for the purposes of the internal audit shall - 

(a) make available such documents and records; and 

(b) supply such information and explanations; 

 
The objective of the internal audit is to determine whether the accounting arrangements, 
procedural controls, records, and documentary evidence are adequate to ensure the 
accurate and timely recording of financial transactions, so as to comply with all relevant 
legislation and best practice. 
 
SCOPE 
 
The audit included examination of the receipts and payments account for the year; review 
of spreadsheets;  review of bank statements and cheque book stubs; review of supplier 
invoices and claims for reimbursement; review of receipts;  review of agendas and minutes 
of meetings;  review of budgets; review of fixed asset register and insurance policy; review 
of payroll records; confirmation that bank reconciliations and reports are prepared regularly 
and reviewed at meetings of the Parish Council; and confirmation that the Council’s 
standing orders and financial regulations are kept up to date. 
 
 
 
 
 



FINDINGS 
 

1) Monies paid and received during the year have been accurately recorded and 
reconciled to the bank and cash balances. 

 
2) The accounting records, minutes and other financial information were found to be in 

reasonable order.   
 

3) A spreadsheet has been set up to record VAT on expenses payments (but this only 
went up to December 2018) 

 
VAT had not been claimed on  
a) the invoice from SSE of 72 pence in April 2018 
b) the annual BT bill of 21 pence in April 2018 
c) Clerks expenses (USB and paper from Asda) £2.63 
d) the invoice from SSE of 72 pence in April 2018 
e) invoice from SSE of 65 pence in May  2018 
f) invoice from SSE of 69 pence in June 2018 
g) invoice from SSE of 69 pence in July 2018 
h) invoice from BT of £48.50 in July 2018 
i) invoice from BT of £22.80 in July 2018 
j) Clerks expense (paper from Asda) 54 pence in August 2018 
k) invoice from SSE of 68 pence in August 2018 
l) On John Wilson expenses of £2.98 
m) invoice from SSE of 72 pence in September 2018 
n) Clerks expense (paper from Asda) 46 pence in October 2018 
o) invoice from SSE of 65 pence in October 2018 
p) invoice from BT in October 2018 of £50.36 
q) invoice from BT in October 2018 of £19.02 
r) invoice from SSE of 69 pence in November 2018 
s) Clerks expense (paper from Asda) 46 pence in December 2018 

There may be further omissions, but the excel sheet only recorded items up to 31 
December 2018. The VAT amounts of less than a pound have not been claimed 
previously due to the small amounts involved. The clerk will include these on future 
returns.  

 
4) The fixed asset value on the annual return should show last year’s value (£143,088) 

plus the additions in the year (litter bins £363, Billy Goat machine £2,544, JohnDeere 
£15,041 and laptop £744 less the cost of the old mower) – total = £152,330. The 
clerk had correctly included the additions, but forgot to remove the old mower. 
 



5) I reviewed the Council website to ensure that the Local Government Transparency 
Code 2015 had been correctly implemented and adhered to.  

 
6) I also audited the Sheep Fair accounts, which were found to be in good order 

 
 

SUMMARY AND OPINION 
 
One of the functions of internal audit is to give assurance to members of the council that 
the financial systems are operating correctly, and can be relied upon. 
 
In connection with my examination, and having regard to the items reported herewith, no 
matter has come to my attention that gives me reasonable cause to believe in any material 
respect that the regulatory requirements have not been complied with. 
 
The accounting arrangements, procedural controls, records and documentary evidence are 
considered to be satisfactory, and following a few adjustments, accurately record the 
Council’s financial position. 
 
 
Rachel Hall (ACA) 
11 June 2019 















  Agenda item 19.65 AGAR supporting evidence 

 

Findon Parish Council  

Bank Reconciliation Financial Year ending 31 March 2019 
 
Prepared by Fiona MacLeod, Responsible Financial Officer   Date: 31/05/2019 
 
Balance per bank statement as at 31 March 2019 
Current Account Balance     £ 34,407.66  + 
Deposit Account Balance     £ 30,526.10+ 
Total        £ 64,933.76 
 
Un-cleared Cheques        £ 85.00 
100761, 100844, 100961    
100982 
       Total £64848.76 
Cash Book Reconciliation  

Opening Balance as at 1/4/2018     £ 57,867.93   + 
Total Receipts  for 2018/19     £ 106,196.03- 
Total Payments for 2018/19     £ 99,215.20  
Closing Balance as at 31/3/2019     £ 64,848.76  
 

 
 



  Agenda item 19.65 AGAR supporting evidence 

 

Explanation of Variances 

 

 2017/2018 

£  restated 
where 
applicable 

2018/2019 

£ 

Variance  

£ 

Variance 

% 

Detailed explanation of variance (with 
amounts) if more than 15% 

Box 2 

Precept 

40000 

  

43000 3000 7  

Box 3 

Other receipts 

30176 63196 33020 109 £25K (net of VAT) grant funding received 
from West Sussex County Council for 
Operation Watershed works. VAT 
reclaim £19k. 

Box 4 

Staff costs 

10042 10669 627 6 n/a 

Box 5  

Loan interest 
/capital 
repayments 

Nil Nil Nil 0 n/a 

Box 6 

All other payments 

61655 88546 26891 43 £30k Contractor payment (incl VAT) re 
Operation Watershed works. 

Box 7  

Balances carried 
forward 

57869 64849 6980 12 n/a 

Box 8 

Cash & short term 
investments 

57869 64849 6980 12 n/a 

Box 9 

Fixed assets & long 
term assets 

143088 152330 9242 6 n/a 

Box 10 

Total Borrowing 

Nil Nil Nil 0 n/a 













































 

 

          

 

 

  

Report to Findon Parish Council 

Meeting Date 24 June 2019 

From Fiona MacLeod, Clerk 

Title of Report Clerk’s report on items not covered elsewhere on the Agenda 

Purpose of Report To note/action/ratify  

1. Updates for noting/action 

1.1 Cllr Martin attended a Councillor Briefing and Awareness event run by the Sussex 
Association of Local Councils (SALC) on 18 June 2019 and has fed back that the course 
was well presented and in a manner that was easy to follow and understand. Regular 
training is helpful in the role of councillors as there are many statutory obligations which 
they have to follow. It also highlighted how supportive fellow FPC councillors are and the 
benefits of mentoring newer councillors – something not all other parish councils seem 
to achieve. Cllr Martin is attending a Planning course in September and I would 
encourage all councillors to check out the array of courses offered by SALC on their web 
site http://www.ssalc.co.uk/EventsTraining_19251.aspx and let me know which ones 
they have booked on.  

1.2 You will recall that I circulated an email to you regarding the request from Mr Shayler to 
hold a family fun fair on Nepcote Green from 15 to 22 July 2019. To date I have not 
received a response to my email to him requesting more details regarding the proposed 
week-long event including funfair equipment, insurances including public liability, risk 
assessment, health and safety audit, traffic management plan, estimated number of 
visitors per day, security arrangements etc. 

2. Issues for consideration/ratification by full Council  

2.1 Councillors are asked to consider/ratify the following item. 

2.2 I received an email from Mr D Raynor who is currently working in association with the 
charity Scope, helping to find new locations for, and to further expand their network of 
textile recycling banks. He has asked if FPC could identify possible locations in Findon (or 
further afield) for the public to donate their old clothes, to help support and raise funds 
for Scope. For background, the Textile Banks help to raise awareness and to provide a 
much needed source of income towards ongoing projects which help to make a place 
where disabled people have the same opportunities as everyone else, whilst also helping 
to reduce landfill and increase the availability of textile recycling facilities for the local 
residents. 
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Report to Findon Parish Council 

Meeting Date 24 June 2019 

From Cllr Carr 

Title of Report Update on Open Spaces 

Purpose of Report To note/discuss/ratify  

1. Updates for noting 

1.1 Open Spaces Projects.  Further progress is being made regarding another Operation 
Watershed Scheme involving road drainage pipe repairs in Stable Lane which is a follow up 
on the Scheme in that road last year. A costs estimate is awaited from Landbuild. 

 

1.2 North End Bus Shelter. The proposed re-siting of the bus shelter in Horsham Road roughly 
opposite the Homewood Play Area (east side of Horsham Road) will not prove viable for 
the reason that there are high voltage electric cables and other services running under the 
proposed location. However, as a result of the recent change in the bus services to 
Worthing. the buses on the hour go north to the A24 and the along the Findon Bypass 
rather than through the Village. Including buses which go on to Storrington and Midhurst the 
Bus Stop on the west side (the Homewood side) is now used more than the other one and 
investigations are going ahead to check with West Sussex County Council (WSCC) and the 
Utility companies as to whether this site will prove to be viable. 

 
1.3  The Allotments (eastern part). Whilst some grass cutting and clearance work has been done 

on the A24 footpaths, the Working Party (the Findon Village Volunteers) has concentrated 
over the last few weeks on tree and ground clearance work in the eastern part of the 
Allotments (next to the Cemetery) as reported at the last Meeting. The debris has been 
removed and transported to the Glebeland where the combustible material will be burnt in 
due course. The work has already involved some fence repairs and the area is now much 
lighter and greatly improved although AC Gardens have yet to fell some trees 
 

2. Issues for consideration/ratification by full Council 

2.1 Nepcote Green. The right hand seat at the top of Nepcote Green is damaged beyond repair 
and needs replacement. Having been in discussion with Bob Eastabrook he has agreed to 
replace it without charge to FPC. He has asked to be able to include a small inscription on 
the seat '' Bob and Mary ''. This seems entirely reasonable bearing in mind his generosity 
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Agenda item 19.74 a May 2019
Receipts 
Date May-19

Receipt ID  From Details Precept Interest Allotment 
Gardens

Misc/SF VAT 
reclaim

Open 
Spaces

Op W/Shed Xmas 
lights

Total 
Receipts

22500.00 5.19 210.00 317.20 0.00 0.00 0.00 0.00 23032.39
01/05/19 cash varous rental 15.00 15.00
02/05/19 chq various rental 30.00 30.00
29/05/19 cr HSBC interest 5.02 5.02

0.00
0.00
0.00
0.00
0.00

22500.00 10.21 255.00 317.20 0.00 0.00 0.00 0.00 23082.41
Payments
Date May-19

Pmnt ID Paid to Details Salary & 
Tax

Admin BT & SSE Grants Subs Open 
Spaces

Op W/Shed TEP Xmas lights Updated 
FNDP

Sheep Fair GDPR & 
web site

Total 
Payments

840.70 257.15 543.70 0.00 0.00 1140.00 0.00 0.00 0.00 0.00 510.02 120.00 3411.57
01/05/19 100994 DVLA mower reg 55.00 55.00

100995 HMRC Clerk April 
tax

172.00 172.00

100996 F MacLeod Clerk April 
sal

688.30 688.30

100997 F MacLeod Clerk April 
exps

76.92 76.92

100998 Arun DC mole 
treatments

109.00 109.00

10/05/19 100999 Came & Co mower 
insurance 191.45

191.45

13/05/19 101000 WSALC Ltd WSALC & 
NALC subs

639.98 639.98

101001 AC Gardens 
Sussex Ltd

grass cuts 840.00 840.00

101002 D Henty OS exps 61.60 61.60
101003 R Carr expenses 23.00 6.00 29.00
101004 C Gear expenses 24.00 24.00

20/05/19 DD SSE electrical 
supply

14.46 14.46

1701.00 381.07 558.16 0.00 639.98 2403.05 0.00 0.00 0.00 0.00 510.02 120.00 6313.28
Bank reconcilliation
Balance as at 31/5/2019 Balance B/forward 84469.58

CA 51392.03 Receipts 50.02
DA 30536.31 Payments 2901.71

81928.34 81617.89
Uncld chqs 761, 844, 

961, 994, 
999

310.45

81617.89



Agenda item 19.74 b

Payments total: £3550.95
Date Jun-19

Pmnt 
ID

Paid to Details Salary & 
Tax

Admin BT & SSE Grants Subs Open 
Spaces

Op 
W/Shed

TEP Xmas 
lights

Updated 
FNDP

Sheep Fair GDPR & 
web site

Total 
Payments

1701.00 381.07 558.16 0.00 639.98 2403.05 0.00 0.00 0.00 0.00 510.02 120.00 6313.28
10/06/19 101005 SSALC LCR sub 17.00 17.00

101006 AC Gardens 
(Sussex) Ltd

grass cuts, 
repairs

622.16 622.16

101007 Arun 
Business 
Supplies

office 
supplies

14.13 14.13

101008 HMRC Clerk May 
tax

172.00 172.00

101009 F MacLeod Clerk May 
salary

688.30   688.30

101010 F MacLeod Clerk May 
exps

76.98 76.98

101011 F MacLeod Clerk 
storage

65.00 65.00

101012 Friends SJTB 
Church

APM food 
etc

240.00 240.00

24/06/19 101013 Findon 
Village Hall

June Hall 
hire

120.00 120.00

101014 AC Gardens 
(Sussex) Ltd

grass cuts, 
screen 
damage

1032.00 1032.00

101015 R S Hall & Co FPC and SF 
int audit

360.00 360.00

101016 SSALC Ltd Cllr event 84.00 84.00
101017 S Smith APM exps 59.43 59.43

2561.30 1400.61 558.16 0.00 656.98 4057.21 0.00 0.00 0.00 0.00 510.02 120.00 9864.28


